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Administrative Order

Subject: - Adherence of Office timing and marking of attendance in
‘Biometric Attendance System’ — Strict compliance o
instructions regarding.

While going through ‘Biometric Attendance System’ records of IAA
employees it has been observed that employees are not reporting for duty
on time. This laxity to non-compliance of the instruction has been viewed
seriously.

2. Accordingly, it is reiterated that all employees have to adhere to office
timings and mandatorily mark attendance in ‘Biometric Attendance
System’.

3. All employees are advised to comply with the above instructions failing
which action as deem fit would be taken against the concerned employee.
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(Sushil Kumar)
Joint General Manager (HR)

Copy to:

- Officiating Executive Director, IAA

- General Manager (Training), IAA

- All officers/Officials posted at IAA

- AM (IT) - for uploading on IAA website
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